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Freme Service Ruales

Recomnendati-ns of the Sub-Committee which was formulated to

S fthe
eld on A0.7.98 and 25.7.98 .

mployess of the Corporation M

L ok $im v wpq-u—ﬂ:lu‘lu—uh"n—wuﬂrp—‘wﬂuﬂﬂnm,&-ﬂ;AuxMu_m#ﬂm“mmwm—wumu_immuﬁmnl'*-uml—‘whhm.u; ot o

‘The Sub-Committes which was conastituted to

~f the Corporation enployezs has TPCDNIGﬂd“& the

1 The Administrative Officeripost in the Head

Office may be

re~designated as Accounts Officer as an nfiicer 1o roquired

to handle
Committee,
defuots réctification, Budget, Pladning,
Correspondance with Banks
Vehicle Malintainance
"Officnr;

i3

23 2 Junior Assistants, 2 Attenders, 1 Drlver
a1 canéolldaued pay in the Head OfiLCL may
the Prangmman depeading upon the vacanciesn

Telugu Bala Mahila -Pragathl Prang-nams,

are the subjects to be

acciunts and audit at Head Office, Nistrict Lavel
Tolupgu Bala Mahila Pragathi'PranganamsgAudit
Loaning Programme

and Finsncisl Instituti-ons and

dealt by the

[
who are working
be adijusted in

ayailable in the

and hence not inciti-

ded in the Cadre Strength of the Head Offices.

W
et

Units not
ment and hence theiy wayment is being made
made in Tthe year

paid from the Grant-in-ald receilv

The Printing Press Manager/Tnstructors/Staff of Production

ad  from TtThe Govellfe

from ‘the proflts

~ut of the Production, Hance theoy caanot

be included in the Cadre Strength of the Corparation.

4y The Services of SI &ccouw

being under utitizad Ihey‘8ﬂ3u1d work at

TS at Dlot i et Lavel Connitttes are

Telugu RBala Mahi]

Pragatini Pranganans Whar@\maintainaﬂce 5f Dgnk alvhccounts,

Stock Hegisters end ocher registers gre nat

pointed out by asuditors. The Telugu Bala

Preong vanan s are receiveing lakhs of ruees tnde 2y WORAD

NRY/EMIUPEP and CSWi,

and Bank reoconeiliation are oot being done

Aut the accounting

Hence, a cooperativi,
type of wori.

{T&TITYS.I Accoumt has to work with Telugud

Pragathi Pranganam:3 end for 10 days (IT) he

District Level Comtiittee work.

aatisfactory as
Manila Pragathi
TRY Si,
part is poor

rogularly.

depattmental person should attond
The Sub-Comsittee recomasnded that for

Adays
Bala Mahila

should attend

0092.@
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" Be3-222, Vengalrao Nagar, Aneerpet, HYDERABAD
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C o, ee PLMOMIRTT S COOPERATIVE FINANCE CORFORATICN LIMITED,

" The Special Bye~Laws are framed as ver Bye-LaW No.20 regida-
ting Service conditlon of the Euployees.
| CHAPTHR- T |

Rt

1) SHORT TITLE; APFLICATION AND SCOFE:

These regulations shall be called Special Bye-Laws relating %o
the Service Conditidns of Hnployees of the Andhra Pradest Women's
Cpoperative Finance Corporation_Limited, Hyderabad and shall

come ints force after the same is approved by the Board,Geweral

Body and Registered by the Reglstrar.

The Special Bye-Laws shall apply to 2ll the axisting emnloyees

of the Corporatinsn and to those appointed after these bye-laws

come inty force on the notified date, These Special Byekaws are
“not applicable to thos appolnte% on rate-~contract basls, CONSo-

Tidated pay on purely tenborary DaslsSs

The A.P,Women's Cooperative Finance Corporatisn is governed DY

the provisions of A.P.Covperative Societies Act, 1954,

Ty, these Special Bye-Laws unless there is anything repugnant i

the subject on context, :

; o - LW
i} The 'CORFPORATION' means the Andnra Pradesh Women's Cooperative
Finance Corporetion Limited, Hyderabad. '

il) The expression 'BOARD!', VCIATRMAN', IMANAGING DIRECTOR' shall
mean the Bpard of Directors, Chéirman and Managing Director
of the Corporation to be nominated/appointed by the Government
and includes zmy Director or Officer who has been authyrised o
ts . exercise power and functions of the Chalrman or the Managing
Diractor during the temperary abseace or otherwise,

=
fadl
P
Sumeat?

The 'GENERAL BODY! shall comprise of delegates Of the affilise

ted Societies, individual holding 'A Class Shares and nominees

af_Governmeht as per Bye~Law I1o.31.

ivy The 'EX:CUTIVE DIRECTOR! means a person who has been deputed
from any State Govermment Department not below the rank of
Deputy Dircctsr of the Sta e Government on F.S.Terus.

vy The 'GENERAL MANAGER! means a pPerson whn has been depuged
from any State Government Department and not below the rank

of Assistant Director of the State Government on .3, Terms.

D
FREE T IS IR BN
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xxii)

xxiii)
X¥xiv)

XXV

s - _(b‘-k%
HGEE R |
VM PLOYERY mesns a person basing charge of ultimate contio.
sver the affalrs oI the Corporation, '

'“GQVEHﬂﬁENT” means Cawbudment af AAdur Pradash,

Lics

DAY meens the period of 24 hours beginning a "t”ﬂdr?i.d

WHEELY means a period ~f Seven daye beginnimg at mid-nkght

on Seturdav.

WNOTEFTLD DATER means the date to be notiflied by the Vaﬁao;br

Diractor and the Special Bye-Laws COmes ints effect afiter

the Regislration by the Reglstrar 5§ Cnowerative Socletl
- o o B

Ll
v s

@

RPRERIOD OF SHERVICE® includes the neriod on duty as well -as

nn Lterve wWith pay d Ly sancotioned by the competent authority.

E R

Continuous service snall includes tanpgrary Service witusut
breaks, permanent service and desutatlion on Speclal Duty,

suthorised absence »n leave, perisd of probation, training

prescribed 1f any.

PROES

pespar

TIOM Al
Prabathpar mean s an - enplovee wio Ls placed o propation in
a post for certain period,
REGULAR IMPLOYEE: .
hFULAR.EN OY T means an cvn“ayee who Services have been

regul mrl“qd in a post attucp@u with time Scale of Pay.

ﬂmWDEﬂ)NmmummamsanemﬂveLWM COol ?mdomﬁan
purind-of probation i1 a post and whose QPOOQt yn hae been
deciared by the Competent authority,

MRULESY means Tthe rules winich were approved by the Board,
Cenersl Body and Reglstrar of Co-operative Societies from a
tiptified Datet

Pay, means a regular employee drawing the minimun of Time
gcale of Pay prescribed for that post. !

Bgsic pay means an emplovee drawing the pay in the time

Scale of Pay préﬁoriﬂed Tor that 15} st.

U

WAL S ALLOWANCE® means the aLIUW'no or may gremted
addition o basic pay to eguate the dearness an account of

iEL
the Price~wWise on otf”P~WF°m

kyVL} SEMOLUMINTS® means salary which includes Basic Pay, Special

xxvil)

Pay if sy, D.A.; H.R,A.C.CuA, Cid and any other allowances

paveble to epploye cpe according to the Corporation rules.

“anm”IT'“: eans the A0ratubty® payable under Sectiom 40
of A.P,Shovs and Esteblisment Act, 165,

.’;‘C‘ILI'UQQ
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1é) Juniosr Assistances
13y = Typists .

14%  Drivers

15) ﬁttendﬁrsﬂ

16)  Watchman -

17Y  Sweeper

16) Record i

DISTRICT LEVEL COMMITIEERS:

SI/Accauntants

13 at ] o8

T

TELUGU BALA MAHTTL A PRAGATHI PRANGANMMS:,

1) ‘Pranganam Officer
2)  S8I/Accountsnt |
3) UOD.Acoauntﬁnt
&) - Duniorissistent/Typist
5) Store Keeper

6)  Matron
7Y All-cun-Creche Teacher

8} Driver

9) Cook
%i;, Attenderméummﬁlectrioian
11 Daymmigbﬁ‘Watcmnan
WORKING, HOMEL' S HOSTRLS;

1y Matron/Care Taker

2y Dbay VWatciman/Night Watchman

o
@

e

ap

ow

']

an

Y]

£33

o

Three
Two
hree
Three
Oﬁe

One
o e

One ig eakh Dist,

Tevel Committee

{Work Part-Time}.

ONE
One E |
One g'
orie g
One %

:

On

(3]

One

one }

One  1

One.

One

T -

Wy

For each

Pranganam.
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filled by way of Direct Recrultment notifying the
vacancy in the leading Wews Papers ond throuvgh imid Jyweﬂf

T e b s
Ixchange

Fix) SEILOR ASSISTANTS-4(Fourj:
These posts are to be filledby way giving promotion To tu,
eligible and gualificd Junior Assistents/Typists of the
Head Office and the Prangsnams as per the Seniority wmaln-
tmined in the Viead Office for the Wnole State,

T

¥} 3I/ACCOT 1uT~ﬁ(One)

This post has tobe i 11 ed by way of giving prowotion to

e

the eligible snd cualified Junior ASHlStaﬁtS!Lpr te »f the
Head Office and Pranganams as per the Semiority maintainec

in the Head 0ffice for the Waole State,

xi) DUNIOR ASSISTANTS-3(Three):

These posts nhave to be filled by Director Recwmuitment Dy
Motifying the vacancies in the leading News Papers and
through Imployment EXchange. Thege posts have also lo he
f£illedup From the last Grade Service L.e from the eligible
and Qualified Record Assistants wno completes 5 ove ars of
continuous service as a Record Assiatant. The Ratio for
these prouotion is 5e1 l.e sfter filiing up 5 wvacanciles of
Junior fxg;aiu‘tantsf"{‘y'pié;s by Direct Recruitment the 6th
Vacancy/to be fi1led from the Cadro of Re03rd Aseistant
who completed 5 vears of csntinuoua Service and who 1z
eligible and qudifled to hald the post of Junior Agsletant
or Typist in the Head Office.
Xxi1) TYPLSTS-2( THo) 2,
These posts have to be filled up by Director Recruitment
hrough Hnplojment Exehange by ﬂablfVLng the vacancles and

-—:,..

by giving advertisement in lg cading News Pdp“rs.'

x111YRECORD ASSTSTANT-1 1{one):

el
This ooet has to be filled on promotion from an eligible
and qualified Attender in thelast Grade Service of the
Hqead Office,

le,AtieﬂJbro—ijhre”;.
These Dosts habe to filled up by direct recruitment through

Frplovment Exchange by notifying the vacancies to them.

V)

T+ has to be Fillad up by Dir ct Recrultment notifying the
vacancy through Snployment Bxchange.

‘.O.8"C
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"“M,ﬁualified‘Praﬁ@ﬁﬁﬁm%%@ﬂﬁﬁﬁﬁﬁﬁﬁﬁb,w Qiﬁauba'_ _
ho will be selected by the Corporation Promotion Cemmittee. to be
constituted by the Board. The Ratio is 2:1, V

Z)PRAN”AN“h MANAGER :

These posts hﬂve to be filled by Direct rRecruitment giving adver—

tisement in leading news papers and in Employment Exchange.

3}U.D. /ACCOUNTANT :

These posts have to be £illed up by giving promotion to the eligible
and qualified Junior Asslstants/Typlsts/3tore Keeper/Matron of

Head Offi@e/TDMPPS/’by maintaining entire sState Seniority'ih the
Head Office,

4)£§N§QR‘AgsIgTANT/TYQIsp;
These posts have to Le fi1lad Up by Lirvect yecyuitment by giving
advertisement in the leading news papers and also through Employment
Exchange. some of These posts have to be reserved for giving
promotion from the Last Grade service i,e from the cadre of Etbender
who arve eligible and qualified. The ratio is 5: 1, 5 posts by

Direct Recrultment and 1 post for giving promotion from the cadre
of Attender.

5) STORE_KEEDER :

These poests has to be filled up by Direct Recruitment.by Adver-
tisement in the leading news papers and also through Employment
Exchange. Certaln posts has to be reserved for giving promotion
to the eligibie and gualified Attenders by maintaining state
Seniority. The Ratioc is 5:1.

6)NATRO“:
By Dlrect'Recruitment by advertising in the leading news papers
and also through Employment Exchange,

7Y AM/CRECH TEACH R 3

Dy Direct Recrulitment by advertising in the leading news DaApers
and also through Employment EXchange,

8) DRIVER:
Ny Direct Recruitment by advertising in the leading news papers
and also through Employment E¥xchange,

9 ) ATTEND ER-CUM-ELECTRICTAN :

By Direct Recruitment by advertising in the lzading news papers and

also through Employment Exchange.
10)LOOL. .

By -Direct Recruitment by advertising in the leading news papefs and
also through Employment Exchange.
11)DAV-NIZH LATCHMAN 3

By Direct Recruitment by advertising in tne leading news papers
and alsc through Employment Exchange.

'ﬁll(‘.l
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1) LuucwtlanﬂW hl : _
i} Must be a Ist claos Fludaatf in any discipline from a

recognised University in Indla,

i1y ‘Prefersnce will be - ziven to Comrerce Graduate with Diploma
in field of Marketing. ‘ "
2} EXPERIEICE:
(At lease minimum of 3 years exporience in the filed of Harke-
“ting, o Relaxatisn willbe given in the

:.)

case of pXperience for
the Meritorious and deserving candidates,

[oa}

A
RS

AGE:, | &,
Aminimun of 20 vears and a maximum of 28 years, Relaxation
of Ame Limit to SC/ST/BC and other Catogories as per the rules

of the State Government, formulated from time to time.

4y PRINTI G PRIESS MANACEE
1) Queligicationss |
- 1Y Must have passed 8SC in First Class
2) First Class Deploma in Printing TPChUDlD”“(LPT)

&

2) Fxperience:
1Yy Minimum 5 years eXpesrience as Priiing Press Manhager,
5. Ages

A minimum of 20 and a maximum of 28 vears at the time of apuly-
ing to the post. Relaxation of Age to 8C/ST/BC and other
Categories is as per the rules of the State Government formulag-
ted from time to time, |

5y JUNIOR ASSISTAYS TN HIAD OFFICE AHND PRATGAIAMS:
4) Equcational Qualifications | )

Must be a graduate from any rocognised University in India.

2YTechnicel Gualificatisns

Preference will be given to the Candidates with Typewriting
qualifications in Phglish and Telugu and-KnoWledgé.in Compue-
ter QOperation,

3)age
L minimum of 18 years and a maxipun o 28 years. Relaxation
of age limit to 8C/ST/BC mnd sthers Categnries as per the
Rules of State Government,

&) Experience:
Ere;eyeuce will be given to Candidates having experience in

the category in the Gavermwent or in Private Organisation,
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11)

12)

18}

2
3

Aminlinum of 18 yoars and o maxinum of 29 venrs as on
of avpointnent., Relaxation of Age to 3¢/

5
Categories as per the rules of State Covernment.

Drivers:

1) Bducational GQualificetions: =

R i T e

1) Must have nassed S.8.C.

1i) Must have sbtainaed Driving Licence of hoth light and heavy.

Veniclas,

2) - Experience:

Must have atleast thres vears eXperience in driving lizht

o heavy vehicles in the Govornment or in any Private

Organisation,

Attenders in Franganamss:

appear DH7 5SC Examination. . :
Must have had eXperience in Eieolriogl Renairs,
Must bo Knowing Cycling, L S
es

P

i

application, SC/3T/RC will be glvean e relaxatim s
ateerlens 1 Road OFMES, T PO sLven age relaxation as

e

T

1) HMust have passed 8.8,C,
2) Must have had atleast 2 years experisce ir +he Categ

4o LGRS _ of Strate Govarnment,

atleast 8th class and must be eligible to

A wminimun of 18 vesrs and a maxinum of o9 Years as on date of

ver rules

I

BEHIYV .

3) Must have had experience in:Rones Operating and Xersx [
& :

A minimum of 18 years and a maximun of 28 vears as on

a
applying 1o the post and relaxation of Age 1imit o 3C/8T/%C

[

end other categories as per State CQovernment Rul cs,

DaWTCGE WATCIIAN (MALE ONLYY:
1) iust have passed atlease 8th Class.

2y Must have had Good Physic, N

3} Must be knowing Cycling,

4} Preference will be given o experienced and Ex-Service man,

Ages
Mimimum of 18 vears and maximun »T 28 VEars, Relaxation of aga

to 8C/ST/BC/Ex-servicanan. will be given as per State Covernment
. [4n) Y

Rules,

COOK/AYAH: (Female only) |
1) Must be have passed atleast 7th class,

2) Must be having atleast 3 years experience in the fisld of

v

cooliing,

3) Must have had good health.

A minimun 18 vears and a maximwm of 28 years at the time to apply-

ing to the post. Relaxation of Age to SC/ST/RC and nther
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4 minicuan oFf 18 vears and a maximum of 28 vesrs as on date of
aprlication. . Relaxation of age to SC/ST/RC and other categories
is as per State Government Rules. |

0fL Set Mechine Mant
1y Education Qualificatisn:
1} S3C Passed -
1i)  ITE ipe LOFT Set Printing. }."
o ; AN '
.2y Experiences -«

cMust ave hadratleast 8 years expPerience in the fiel,
s el T - ST

oy v N
o L

1
W
1]
45
Q7

AB to 28 years relaxstion of age o bC/Si/dC nd other

Categories in as per State Governments,

20y AerLS:_f:au‘__t Off Set Machine Mans -

1) QuairilcatLJL L

1} 580 Passed

_ii}fITI”in Off.Set Machine,

- 2) Lxgprlcn_i; o )
' Mugt have had atleast 5 vears experience in the field..

ABCH
18 to 28 years. Relaxation of Age to SC/ST/BC and other

Catcuﬁrles is as per State Governmen 1T,

21y Mec ﬁlczﬁa n{letter Press)

Y

1y cuatificationst
i% Must have atluast “ssed 7itn c¢lass

"ii} ITT in letter press machines.

2) Dxperignc

Atieast 8 vears 8 years eXperience inthe figld,
3 Ages
13 to 28 vears, Relaxation of age to.SC/8T/BC and other
categories is as per State Government,
Cutter:
1} Must have passed 7th class,
2y ITI in Binding. -
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7)

2
St

9)

52 17 2= R
22) Store Keesper s 1744 0=1825~50-2075~60-2375-75~
2750~90-3200-110-3420,
23)  ANM/Creche Teacher . 1665-40-1825-50-2075-60-2375-275
, GO=3200%
24)  Driver s 1505-30=1625.40-~1825=-50-2075~60~
2375-75=2750~30-302C .
55)  Offset Machineman s 1875=50-2075~60=2375=75= 2750 90~

EiacﬂliTle - Man :
sst.0Ofise \,-Md hinemans

Cutter 3

stant

Press Ass
30)  Helwner s

Ex)

cu

H‘t“nﬁ,.o/uLbrndOHt
Wa Lohman )

33) Cook*
34 Swrenst

of vaconoles

her cotegories is &g Do

maintained in the Heod

e
SOV e

DrosgtLON‘

For ail the dirsct recrultecs

in continous service

one year with 2

continuous ge

0n wn o3 20
P G L

arg s
iy

3200-110-3750.

535-30-1625-40-1825~50-2075-60~
2375-75~2750-90-2840.
1475-30=1625~40~1825-50-2075
2375-75-2675.

1375~25~1475~30w1525~40»1825»50~
2075-60-2375.

e (3

in dirsct recrultment to 8C3L/BC

+ Roster system of the A.l.Stote

Cffice.

the Probation period isg LWo yeor:s

for promotees  the period is

~vice of two veazrs. Probation cen

he extended to the employees who, fziled to gatisfactorily comple-
te their probstion. The other conditicns of the Pr botlion 1ls &s
per. 3tate Goverrnmont Hules.
ol ttges

Yhis Committes will be constituted by the Board as and when

ecegsary and it is the compotent body to conglder Perotioné
for selection posts ie. for the zlr”C leval Cazetted promotionz.
For the oth:r promotions ilw. upto wuocrlnuunuont lgvel of promo—-
tions the Hanaging Director of the Corporation is competent to

Dosing

given to

5 yvearg of service in tone low

gualificaticons.

Annual Confidential Reports:

Hnnual confidential reports h
fead CFfice by

i ad the Ey@gu*lvo
lavel to

be counter zigned by
rgport has tobe placed before

ag and when it meects for cong

on thelr senicrity and sligibility.

emolovee, Lnlesa he completes:

.

er cadre and vossess the reguired

aa to e written and meintained =t

Director starting from Supsrintendent

the Director and this

the..Corporation couril Stee
;@mu&mgwﬁkﬁlf
l,der-' ng the "pfm B Y 1*’3 : .

Mena ag .Lj.lg

P P Ty |
CONMTUuenas
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¢% 19 &3
limit of 30 doys has been prezcribed for jeining a post OO
recriitment/promotion Lrom the dete of recelpt of that order

ailing which the employes will
r

and Seniority =nd the next person in the merit ligot will be
considercd IoOT appolintmant.
b) Promotbess: fhe relative seniority of persons promotad €0

the vorious cadres will be determined in the order 1n which
ted. Every person promotad +a the cedre should

8]
report within 30 days Lrom the receipt of the crdsr failing which

c) Inter Senioczifys Tnter Seniority between direct recurites
and promotees will be in the same order promoted O rocruited.

15) Pergonal Filess

personal files rmast the maintoined in

in such form as may Dbe vrescribed by the Managing Director.

f—
[ &)

Pay Scaless

Where revision of pay scalos necessiated due €O revision of nay
acaleg by the State Government the same €22 be do so by tf
Managing Pirector with prior approval of the Board and Reglstrar

of Cooperative Societies.

17) Pay Fixations

A11 the pay fixetion may ve done refering to the rule 22 to 30

of A.P.fundamental Rules.

18) Aaditional charge = Allowancass

This allowances may he senctioned by the Managing Director to an
émpley@@ of the Corpomtiorn who holds an additlonal charge inaddi-
tion to his own duties as per rules and regulations mentioned

under Rule 49 of A.P.fundamental Rules.

18 &) ﬁﬂvances/ﬁouses o Cororation anplovess:

e T - bkt

mployvaes is as per with A.P.State
Covernment enplos

from time to time.

i9) Securitiess

The following staff of thisz Corporetion shall be raguired to

furnich the securities detailed below which are subject to the

anproval of Regilstrar of Co=operative societies at the time of

rtheir joining service. Howevaer thg officers appointed on depula—

rion would nowever be ovemptsd Lrom urnishing the Secrultys

Contlaons
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24)  HMedignl Allowancess:

-he 21l emplovee

& =4

ﬁ
!

This =zllowances will be poid to of the Corpora~
rion at the =nd of every six months psriod ie. on lst Jsnuary

and lst July @ [5.450/= for every six months in liew of Medical
Gwpenditure incuired by the emplovess. This amount can be
chamged and modified by the Manag ing Pirector after taking
;p@roval from the Board.

25)  Reneo/Aerdx allowences:

Roneo/derox Allowmnces @ .30/-p.m. will be oaid to the Attence

T
H
&)

who operator the Roneo

26) Foreign Scrvices

The services of the enployees of this Corpo otion may be lent to

any other Cornoration or Yovepnment under tekings on such teris

and conditions as may be prescribed by the Board.

27) Pay end Allowencegs Of Persong on Deputations
The Pay and allowances in the Case of persons on deputation will
be in accordance with the terms znd conditions laid down in the
orfler of deputation.

28)  Termination of/Resgignation of Reqular “mplovees:

The Corworation shall not terminate the services of any employes
without reasonable cause given in writing and epportunity to ithe
employee except of courss On miszconduct. He/She must be given

one month prior notice or one month salary in lisw of notice and
2 gratulty amounting to fifteen days of average wages For- sach |

veor. of continous employment.
I

If a regular emploves wishes to leave the services of this Coxpora-

tion he/she must give one month notice or pay one month galary
in liew of ﬁd“icg to the Cornoration before leaving the service

- %
of the Corroratio

The cppointcing authority may at 1te di.scretion accaent the

Fogionation with lmmedlato from any time beifore explry
of the notics pericd if the s0 desires. In guch casag

the ~mployvee Wwill be reguired to pay the Corporation the egulva

et of hig sslory for the unexpired portion of the notice periocd,

1< an smblovee

leaves the service of the Corporation without the
requiksit notice, then without prejudice to any other action
Gndier his conditionsz of service, the Corporation may doduct from

his uwnpaid salary the swn of squivalent TO the period of notice

Ha

-

Jich he/she is regquired to give o the Corporaticon. 1n cage

‘he sum due to the ansloyee £alls short of the notice paricd
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On no account PErsons who are retlred on suncrannuation sha

b fﬁﬂay_OlnECﬂ in any posgt under the Corporation.

30) iperannuation anc Retirement Sratultys

A1l the employess of the Cor soration will retire from gervica
on Superannuaticn and on attaining the age of 58 years. Even
befjre,that,th@ armployeas Can recire oOn the grognd@ of Physicaily

or méAtally unfit to merform Ttheir duties anc having been £0

A

declarsd by & Medical'certificate, iesued by a Govi. Tochor 1ot

belo# the rank of Civil Surgeon. The emplovee can retire, G
| L i
the ®Hove grounds prior Lo ade of SuocrannLatlon by giving one

@
month notlce to the Cor: ration.

31) d Retirement gratultys

Gratuity €O the enployees Who retire on attaining the zge of

\ Superannuation or who dieg while in service will be paid

% _E - :
smounting. to 15 dayse average wages Lor ach yvear of continous
service calculated in the manner as pel Ao FP.3hops jpd uSLlel -

ment ACt 1966

32) Sanction +he Employecs Who

dics

o et

The Manerging Dlrector cab canction an amount of Rs,. 2,000/~ to

the nearest rolatlive or the uor“oratlon snployves who dles whille
in service to meel the oXpenses on ohissguries Cce ermony after a

i
crvificate Erom +he Doctor attending on the emnployee OF
Llting in death

sy of the

ey ¥
33) Trapgfer:

e the senlority of 211 the amployecs have baen maintzined as

a unit in the whole State all the emoloyee of the Corporation
cen be transfered From Head Office to Telugu B Bals Mahile
pragethi Pranganam in the D3 gtricts and vice veraa On Promotion,
on Administrative grounds by the Monaging Pirector of the

Corporatioft.

Contdeaoa
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Compensatory Casual Leaves

The Corporation employee is eligible Tar compensatory Casual

Leave if he performs corporation duty on

Ly}

y Holiday notified
oy the State Government and after »ffice order dauly wublished
uy the Corporation. Jie/She is eligible for a totgl number
of 40 davs of cowpensatory casual leave in caCalendﬂr“vear
and the credlt of this at a paftlcular time ig limited to. 7
daySa. This leave can he availed DY the Corporatisn emplovee
aTter prior panction from the competent authority within six
months veriod of performing the h-lidav duty. This leave is
restrictad to ohly employees ranking below Superintendent
cadre and all supervisory staff are not =1 igible for combDen-
satory casual leave. Furtiher, Day/Night Watchmen are also
not eligivle for this kind of leave, '

Earned Leave:

A1l the enaployvees wWho are on regular pay scales are eligible
for this leaves, The conditions, accumulation, sanction and
crediting the leave is »n par with A.P.,Leave Rules as anended

Trom Time tTo Timnea

ﬂgkngaV lLeaves

nalf Pav Leave on Half Pay end full ailowances can be san-
ctisned to all regular emplovees of the Corporation'fon'a
paximm of 20 days for a 1Z2uonths perind of service by the
emnlovac, This leave can be availed on private affairs
after duly sanctioning by the competent authority. This
leave can sl an be commuted inte full vay and allowances on
Medical CGrounds, Tf +the emvtlovee applies for this leave
on Mdical @rounds twice of the leave apoliaed may be deducted
from his half pay leave account, The conditions for Medlcal
cartificates is as followss

For Cazettad O0fficers 1.e A Covervment Doctor mot below

above Suverintendent cadre. the of G@vergment‘Civil
geon has to give a certifi-
cate in the prescribed proforma

as per State Government,

For NoneGazetted enployees: Ay Registered Medical FPractli-
1, eSuperintendent and below, Tioner can give the certificate.

cawmui“d leave SﬂGdln ant be taken by not more than 240 days
in the entire service, The other conditions for sanction
of lLeave is on par with A.P.State Government,

Maternity lLeave:

M1 Female Corporation enplovees who are ldeng less than £
surviving children are eligible for Maternity Teave for a

periad 120 days with full pay and allowances. N e . oo i

"5

i,
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Cianaging Dirvector
r

% ey .
2} HDarmed Leave
£) Helf Pay Lesve incluoding - Dftlee or the person To wWhom

)

[

)]

commuted 1esve the powers have been delegated,

2} Maternity Leave

e

h} Mis-Carriage Leave

T P S M YT AN

1) Extre-Ordinary Leave

iii) For Al} kinds of leave *o . " R
Managing Director,

Pranganan Officers
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iv) No employece shall be abzent himself from duty without
obtzining prior permissioh of the euthority competent to
sanction his leave sexXcept under unnavoidable circumstances
bevond his control, of which he/she should furnish explanétion

Lo the satisfaction of the seid competent authority.

v) ®o employee should leave the office before 5.00 p.m, €xcept
of-course with prior written prrmission obtained from thm ‘
immediate officer. This permission restricted to 3 times in

a month and after that % day leave will be deducted from his

leave account for leaving office early.

40) Aabsence from Head Quarters

an employee shall not absent himself from his Head Cuarters, except
on duty, without obtaining prior permission of the conpetent
authority.

41) Secrecys

Bve rg employse shall maintain the strict secrecy regarding the
Corﬁorablon 5 affairs a2nd the affairs of its constituents and
shall not divaulgs, directly or indirectly, any information of 2
confidential pature either to @ member of the public_of of the
Corporation's staff unless compelled toO do SO by Wfiting by a

auperlor officer in the discharge of his dutles.

42) communication with Pressg

No employvee shall make a statement te the press on any matter of

a political or controversial nature or mzke public or publish any
document paper or information which may cdme into hi& possession

in hig official capacity.

o

43) gEvidence hefore committees or any other Authorities:

i) No employee shall except with the previous gsenction of the
Managing Director and except as provmdrd in 32(11) give

evidence in connection with any enqulry conducvéd bV any.
persons, committee Or authothy.

ii) Nothlng in.this shall apply. to:

a) Bvidence given =t .an engquiry before &n authority appointed
' by the Corporation, the Government Parliament or by a
tate Lagislmgtuxc, or
") Bvidence given in any judicial enquiry; ‘or'

¢) Evidence glven at any departmential enguiry ordered by
the Corporation.

Corltdanuos
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50)

2

1)

2)

E 3 ' o - R Rt B . b . o gm £ e
1i) The restrlictlong epecificd 1n rhe above poara a0 N0t

£l

however, apply to honorary wiork of & chariveble naturs OF
occassional work of a litorary. artistic or 8¢

character undsrtaken DY &n employes subject to the condition
that his ofificial duties do not thereby &u affer dven such
type of work shall not be undertaken or shall be Aiscontinued,

1 undertaken when =0 directed by the Cornoration.

Private fradlnq or Businesss

No employvee shall engage in apy commercial bus inegs or pursue

- either on his own account or the Life Insurance Corporatlion of

Tndia nor shall he ba connected with the formestion or management

of a Joint Suock Company or a firm.

speculation in Stocks, Shares etca

An emoloyee shalli not speculate in atocks, shares, securitics or

commodities of any dezcription: provided that nothing in thie

rules shall be deemszd €O prohipit an eanployee from making a

bon“flae investment 0f his own fundz in suchh manner 28 he may

conzider neces SArYe

Holdlnq or Coqulnq immovanle nropertys

No employee shall except with the previous written permission of

he Manaoging Dilrecgtor accuire any immovable property by purchase
or gift or othe wige citheor in his own'n:meror in the name of
any pergong. This doass not, how@véf,“ﬁucly to the acguisition
or posgession of on intersst ag a trugtee, executor or admini-
strator only. '

ii) An omployoe, who does not own a house Or & site for house
wheh reogquires a housze 0¥ site for hig regidentisl purpose
without the previous permission of'the jlanaging Pirector

shall inform the Managing DLL-'EC” immedistely atter such

acouisition. ' ' ’

4
LuGLW¢Ct;on ﬁQ;ngggﬂigggwgnd Tnvegstments
Ap employse shall not Lorrow money from or in any way slace

imeelf under a pecuniary onligation to broker or an cmployee'
ot the COrpGration subordinate to him or any firm or person

having dealing with the Corporation.

ii) Mo employes shatl male nor permit any member of his family
e make eny investment likely to enbrass or influence him

irn the digcharge of hig official duties.

Contdeoas
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Biganous Marris

living, shall contract snother

Ho emplovee, who has & wi

merrisde, similerly no woman employee ghall contract marriags

with one who is having o wife living subject to such conditions

That sucn subgeg
low for the time being applicable to him.
57) Voilation of Rules:

Violation of anv of the above mentioned rules will rendcr an

employce liable for dlsciplinsry cction.

ation and Dimolementation of Spgcial Bye-Lawg:

58)  Interph

The power 4o intcerpret these special bye-laws lies with the

Managing Yirector who is also empowered to ilssue such admind

n

(2

tive instructions 2s may be necessary to give effect to and

4

out the purpose of the provisions of these spscial bye-lawe

generally to secure efizctive control of the staff,

M «

iz permissable under the personal

stra-
carry

Qo
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62)

63)

64)

65)

66)

&) ‘Late attendance or absence from duty without lesve O
' r

‘¢) Fine not exceeding Rg.5/= at

Minor disconductss

'O#érstaving‘oﬁ danctionsd leave without sufficient g

or zat actory explangtliocrn.

B} Leaving place of work during working hours without permissicon

L

“op absence without leave from the appo ointed wnlace of WOrkKe
&) Heandling any vehicle or equipment not entrustad te hig
‘" charge and una authorisedly using the vehicles of the Coxpora-
tion.
d) Failure to observe galely melsures oOr instructiong wnile
handling Corporation's vehicleg or equipment.
e) Mon-return of Cornoration's property on or before stinulated
period.
£y Drunkesnness or indiscent be h“Vlour in the HTﬁRlSWE of the

Cornoratlofa

§§g§lties for Minior lMisconductss:

!

2) Wa
b) Ceng

h&

ng
re

L)1

Ctime.

]

d) with-holding of increment of an employee.

H

Penalitics fo Mz jor Misconductss

a) Termination of sexrvice.

) Reversion to a lower corvice, grade or post of an employec.

where disciplinary proceedings for a major misconduct are contem-
plated, or are taken against an Jpwloyv" or whers a case agaihst

him/her, in respect of criminzl ﬁﬁslcb ie under investigation

cor trizl or for any Othr roagons to be rccordud Wn writing be

may be placed under :u nension by the Managing DRirsctor for a
period not excaediwm sisx months initially. For good’reasons when
enauiry coult ‘not e concludcd within qix monthe, the Managing

umrbctor snall be competent to  extend the period from time to time.

ii) An order of suspengion made UnNAer thisg special bye-law may at
e

any time be ravoked by the Menaging Dirsctor or by the Board.

Subsisgtance Allowanceas

iy An employee under suspension shall be entitled to subsistance
allowance equal to half of the total of his basic pay und
dearness allowance 1f any, provided that he dec
satisfaction of the appointing aunthority that he is not
engaged in any othar am wloyment, business, prof

vocation. Contde..
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68) Right to Appeals

ran

i) W¥here punishments ars inflictad
lies to Chairman.
ii)

nunishments

and the orders of the Managing Director will be fin=zl

er

T

b
LT

by Managing Pircctor appeal

Where any other officer ig the authority inflicting

#he Managing Pirector is the Appollate Authority
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£)  'Public Convevance' means train or other conveyance which
plies regularly for the conveyance of passengers but dozs not
s k ¢

-

include a2 taxi-car or other convevance hired.

"Personal belongings® include such necessary articles as

02
S

required by an employee while on tour, and not motor <ars,
motor cycles, carriages or heavy furniture.

h) "Pergsonal Prooerty' includes motor cars, motor cycles,
carriages, furniture and houge-hold articles.

i} ‘'Transfer' means the movement of an employee from one station
in which he is emploved to another station whether to toakes

L

up the dutliesz of a new post or in conseguence of a chenge of

his head-gquarters.

Approval of Tour Programmess

The Managing Dirccior or an officer with powers sub-delegated

will approve the tour programms of the employees.

Tour Advances;

An employee who is required to proceed on the Corporation's
buginess may draw an advance to meet his travelling expenses.

The advance so drawn should be adjusted in the final bills which
would be'preforred before the next tour advance ig drawn or
within one week after completion of the tour advance is drawn

or within one week after completion of the +tour whichever is
carlier. The advance drawn is entered in the Reglster of advance
and its adjustment should be watched regularly. The Managing
Diréctor or the officer with sub-~delegation of powersg sheall

sanction the tour advance.

Preparation and passing/T.A.claims:

2) All claims for travelling allowance shall be dgawn on pre-~
scribed forms giving Full details, the cbjects of the -
journoys and shall be signed by the clzint. The Claimznt
shall also make a declaration that the deteils furnished in
the bill are correCta ' ‘

b) M1 m.A bllls shall be serutinised by the Accountg section

bafore they are pascsed by thz COfficer duly authorised.

¢} In case of any deviation from the T.A. rules, previous

ganction of the Managing Director in respect of all emplovee

823

and of the Board in respect of the Managing Director shall ke

obtained before the bill is passed for payment.

Contleaca
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CHARPTER ~ VIT
v

The following rales are apylicablé o the Corwmoration whersv

rhe bhye-laws do not over any porticular service aspect.

1) CGensrxol Ru l es
of “mdhra Prad

L

£ s S+ate and uUUOTOinD te QGTV1C< of Govl.

5)  Bonus as per Bonus ACt of Govt.of India.
3} The provident fund as per the Andhra Pradesh shops wnd
agtablighment Act Of 1966 shall be llCule to the

smployees of Corporation.

4) Aducationazl concessions to the children of ¥on-GazZetted
Officers shall be applicable to the cadre of Superintendent
and below.

5)  Advances applicable to Yovi. Servants shall =lsp applicable

o Corpbrgt 1on PﬂUlOyeg

Power to interpret and Implement special b Dye=-lawgs

The power to interpret the Spescial Bye-~laws vest in the
Managing Director who may icsue such admdstrative ingcructionsg

as necessary  to give cffect to and carryout the purpose of the

provisions of these speclal bye=-laws or genherally to gecune

v

effective control of the atafi

Lhanqc in special Bye=lawss

Any new addition or alternations in the Special byeﬁlJWq shell
ba issusd in the form of an amendment 1 thess soecial bye-lows

duly approved by the Reglstrar of COOﬁbrathP Soclieties.



